MuHKCTEPCTBO 00pa30BaHMUS U MOJIOAEKHON YTBEPXJIAIO
noauTHKH CBEpUTOBCKOM 06acTH
['ocynapcTBEHHOE aBTOHOMHOE MPO(ECCUOHATBHOE
obpasoBaresbHOe yupesxaeHre CBepaioBeKom
obnactu
«boraaHoBUYCKUN MOJUTEXHHUKYM»
(TATIOY CO «borgaHoBUYCKHUI MOJIUTEXHUKYM»)

MNOJOXEHHE

o oubauoTexe ATIOY CO «borgaHoBHYCKHI NOJHTEXHHKY M)

1. HASHAYEHUE U OBJIACTb IPUMEHEHMUSI

Hacrosimee mnosnoxenue o Oubnmoreke (manee -  [lojoxeHue) periaMeHTHPYET
MpaBOBOW craryc OHOIMOTEKM Kak CTPYKTYpPHOTO IIOJpAa3/ie/iCcHusl, OPraHU3YIOIIETo
NeATEeNbHOCTh 10 KoMIIeKToBaHuio OmOmoreuroro douga I'AIIOY CO «bormanoBHYCKHiA
noautexuukym» (nanee — ['AIIOY CO «bIIT») u ycranaBauBaeT ey, 3a1a41, IOJHOMOYHS,
OpraHu3anuio paboTh! ¥ B3aUMOEHCTBHS OHOIMOTEKH TEXHUKYMa B OTHOMICHMH OpraHU3aluy
¥ KOODIMHAIIMHA JIESITEIbHOCTH II0 CBOEBPEMEHHOMY W IOJHOMY  YJOBIETBOPEHHIO
noTpeOHOCTEH MoJb30BaTeel OubmoTexy B HH(GOpPMAIHH.

2. HOPMATHUBHOE OBECIIEYEHHUE

bubmorexa I'AIIOY CO BIIT B cBoeil pabore pPYKOBOACTBYETCS CICIYIOIIHMMHU
HOPMaTHBHBIMH JIOKYMEHTAMHU:

— Koncrurymueit Poccuiickoit @enepanuu;

— TI'paxnmanckum kozexcoMm Poccuiickoit deznepannu,

—  denepanbHbIM 3aK0HOM Poccuiickoit ®enepauuu ot 29 mexabps 2012 r. Ne 273-@3 (¢
u3M. u joi.) «O6 obpasoBanuu B Poccuiickoit @enepanuny;

—  ®denepanbHBIM 3aK0HOM Poccmiickoit @exeparmu o1 29 nekabps 1994 r. Ne 78-03 (¢
u3M. ¥ J1011.) «O OUOIHOTEYHOM Jeliey;

—  ®exnepanbHbIM 3ak0HOM Poccuiickoit ®exeparuu ot 25 moms 2002 1. Ne 114-@3 (¢ u3m.
u Jio11.) «O MpOTUBOICHCTBUHU SKCTPEMUCTCKOM J€ATEIILHOCTIY,

—  ®enepanbHbIM 3aK0oHOM Poccuiickoit Meneparmu ot 24 moms 1998 r. Ne 124-03 (¢ usm.
u jo1.) «O6 OCHOBHBIX TapaHTHUsX IpaB pebenka B Poccuiickoi Menepanuny;

—  ®@exepanbHBIM 3aK0HOM Poccuiickoit ®enepanun ot 29 nexabps 2010 r. Ne 436-@3 (¢
u3M. u jo1.) «O 3ammre aereil 0T “HOOPMAIUH, IPUYMHSIIONINKA BPeJ UX 3/I0POBBIO
pa3BUTHUION;

— TIlpukazoM MuskynsTypsl Poccum or 08.10.2012 Ne 1077 (¢ m3m. u gjom.) «O0
YTBEpXKICHHU TOpSJKA ydeTa JOKYMEHTOB, BXOISIIMX B COCTaB OMOIMOTEYHOrO
bonmay;

— PexomenmanmsMu 10 pabore OMOIMOTEK C JIOKYMEHTaMH, BKIIOYCHHBIMH B
(enepaNbHBIA CIHCOK DKCTPEMHCTCKUX MarepuanoB (yTB. MunkynbTypsl Poccuu
12.09.2017);

—  macrosmuM IlonokeHuem u IlpaBuiamu monmb3oBanus OuGmnorexoi TAIIOY CO
«BIIT».



3. OBUIUE MOJIOXXEHMA

3.1. bBubnmorexa sBisercs CTPYKTypHbIM moxpaszienenuem I'ATIOY CO «BIIT»,
06ecreunBaioUM  yueOHOH, HaydHON, CIIPaBOYHOM, XY/IO)KECTBCHHOHM  JIUTEPaTypO,
[IEpPHOIMYECKUMH HM3J[AHUSMU U WHQOPMAIMOHHBIME MaTepHanaMu (nanee - JTOKyMEHTaMH)
y4eOHO-BOCIIMTATENBHBIN TIPOLECC, @ TAKKe IEHTPOM PacIpOCTPAHCHH 3HAHHH, TyXOBHOI'O H
MHTEIUIEKTYAIbHOTO OOIIEHHUS, KYJIbTYPBL.

3.2. TAIIOY CO «BIIT» duHaHCHpYeT JAESATENBHOCTh OMOIMOTEKM H OCYIIECTBIACT
KOHTPOJIb 3a €€ paboTOi B COOTBETCTBHH C [ICHCTBYIOMIMM 3aKOHOAATE/ILCTBOM.

3.3. JleaTenbHOCTh OHOIMOTEKH OCYLIECTBIISICTCS HA OCHOBE MPUHIMIIOB 00BEKTUBHOCTH,
OIIEPATHBHOCTH, IOJHOTHI, aIPECHOCTH HH(MOPMAIIHH.

3.4. Tlopsnox nmoctyna K (GoHgaMm, NEPEYCHb OCHOBHBIX yCIyr H yCJIOBMA HX
TpeIOCTABICHHUS OTIPEEIISIOTCS TPABUIIAMH IOJIb30BAHU OUOTHOTEKOM.

3.5. Opranumszamuss — 0OCIyXKUBaHWsS — y4aCTHHKOB 00pa3oBaTebHOro  Ipolecca
[[POU3BOJUTCS B COOTBETCTBHH C IPABMJIAMU TEXHHKH O€30MaCHOCTH M MPOTHBONOKAPHBIMA,
CaHUTAPHO-TUTHEHUYECKUMH TPEOOBAHHUSIMH.

4. OCHOBHBIE IIEJIA U 3ATAYHA

4.1. TlonHoe W omepaTHBHOE OMOIMOTEYHOE U HH(OPMALIMOHHO-ONOIMorpaguyeckoe
00CITy)KMBAaHHE CTYIEHTOB, IPENO/ABaTe/CH, COTPYIHUKOB H JIPYIHX KaTEropuil 4MTaTeIeH,
YCTAHOBJICHHBIX B  IpaBWiax  IOJb30BaHHS OMOMUOTEKOM, B  COOTBETCTBHH  C
HHMOPMAIMOHHBIME OTPEOHOCTIMHU YMTATENICH.

4.2. ®opmupoBanre 6ubIHOTEUHOr0 (oHIa B COOTBETCTBHU C npoduiem 'AIIOY CO
«BIIT», obpa3oBaTenbHBIMH NPOQECCHOHATBHBIME TIPOrpaMMaMH - H uH(GOPMAIUOHHBIMU
HOTPEOHOCTSIMU YHTATENIEH.

43. VwuacTHe B BOCIHHUTATEJHHON ¥ TYMAHHTApPHO-TIPOCBETUTEIBCKOM JEATEILHOCTH
TAIIOY CO «BIIT», dopMupoBaHue y CTYICHTOB COIHAIBHO HEOOXOJUMBIX 3HAHWH H
HABBIKOB, TPAXKIAHCKOM MO3MIKH, IPO(ECCHOHATBHBIX HHTEPECOB, MpOIarania KyJIbTypHOro
HaCIIeIUs.

4.4. @opmupoBaHue OHOIHOTEUHO-HHPOPMALKOHHOH KyJIbTYPbI, o0ydJeHHe yuTaTelen
COBPEMEHHBIM METO/[aM MOMCKa HH(YOPMALMH, IPUBAUTHE HABBIKOB II0JIb30BAHMS KHHUTOM.

4.5. CoBepmeHCTBOBaHUE PabOTHI OMONMOTEKH HA OCHOBE BHEJIPCHMS COBPEMEHHBIX
TEeXHOJIOTHI W KOMITBIOTEpH3AIH OHOIHOTEYHO-HHPOPMAIIMOHHBIX TPOLECCOB.

4.6. KoopnuHamusi AesATeIbHOCTH OMOIMOTEKH C MONPAs[CICHUAMH TEXHUKyMa H
OOIIECTBEHHBIMH OPraHU3AIMSIMK, WHTEIPAIis ¥ B3aUMOJCHCTBHE € OuOIIMOTEKAMU JIPYTUX
CHCTEM ¥ BEIOMCTB, OPraHAMH HAYYHO-TEXHHYECKOH HMH(pOpMAIMU Ui 0osiee TIOJHOTO
YIOBJIETBOPEHHS OTPEOHOCTEN ynTaTeneii B IuTeparype.

5. OCHOBHBIE ®YHKIITUHA

5.1. BuGinuoreka opranmsyer mudQepeHIEpoBaHHOe OOCTyXHBaHUE yuTaTeNeH,
TIPUMEHSIS METO/IbI HHIUBH/IyaJbHOTO ¥ TPYIIIIOBOTO 00CITy>KUBaHUS.
5.2. BecIuaTHO 06eCIeYnBaeT YUTaTeIeil OCHOBHBIMHE OMOIMOTCYHBIMH YCITyTaMH:

—  TIpeIOCTaBISIeT TOJTHYIO HH(POPMAIHIO O COCTAaBE oubauoreyHoro Goxa yepes CUCTeMy
KaTaJorOB, KapTOTeK ¥ C HCIIOJH30BAHHEM  JPYIHX dopm  OGUOIMOTEUHOTO
HHPOPMHUPOBAHUS,

—  OKa3bIBaeT KOHCYJHTAIMIO IIOMOLIb B IOUCKE M BHIOOPE JTUTEPATypE;

—  BBI@ET BO BPEMEHHOE II0JIb30BAHME IEYaTHbIC M3/laHHs W JPYrue JOKYMEHTHI H3
oubmoreuHoro Gona;



—  BBHINOJNHSAET TeMaTH4YeCcKWe, ajpecHble W Jpyrue Oubnuorpaduueckue CIpaBKH,
COCTABJISIET 110 3aI[POCaM CIHCKH JTUTEPATypbl, IIPOBOIUT OuOmMorpaduyeckue 0630pbl,
OpraHu3yeT KHUXKHBIE BHICTABKH.

5.3. Paciuupsier acCOPTUMEHT OMOIMOTEUHBIX yCIIyT, MOBBIIAET UX Ka4eCTBO HAa OCHOBE
TEXHHYECKOTO OCHAIECHHS OHUOINOTEKH, KOMIIBIOTEPU3ALMH HH()OPMAIIHOHHBIX TPOLIECCOB.

5.4. ObecrieunBaeT KOMIUIEKTOBaHHE (OHIA B COOTBETCTBHU C NPO(HUIIEM TEXHHKYMa,
yueOHBIMU IUTAHAMM U 00pa3oBaTEeNIbHBIMU IIPOTrPAMMAMH. [TproGpeTaeT y4eOHyI0, Hay4HYIO,
[EPUOIMYECKYIO, CTIPABOYHYIO, XYHA0KECTBEHHYIO JTUTEPATyPy U APYTHE BUJIBI H3/IaHUH.

5.5. Vzyuaer cTelneHb yIOBIETBOPEHHUS YUTATEIBCKOTO CIPOCa C LEIbI0 KOPPEKTUPOBKH
KOMIUIGKTOBAHHS. W IPHBEJCHHS B COOTBETCTBME COCTaBa M TeMaruku (onma ¢
HH(GOPMAITHOHHBIMA TIOTPEGHOCTSIMY YUTATENeH. AHATM3UPYET 00ECTIeYeHHOCTh o0yJaroImuxcs
y4eOHUKAaMU M y4eOHBIMH IIOCOOUSIMHA.

5.6. OcymiecTBIS€T ydeT, pasMelleHWe H HpoBepKy (omna, obecrneueHue ero
COXPaHHOCTH M peXHMMa XpaHeHHs, perucTparuu u Jp. IIpoBeneHue HHBEHTapU3aliu
O6uboTeYHOTo (POoHMIA.

5.7. TIpou3BOIUT CIKUCAHHE JUTEPaTyphl M3 (QOHIA B COOTBETCTBUM C HOPMATHBHBIMH
aKTaMH.

5.8. Bener cucreMy OMOIMOTEYHBIX KAaTAJIOTOB M KAapTOTEK C LEIbI0 MHOIOACIIEKTHOTO
oubHorpaguIecKoro pacKphITHs GOHIOB.

5.9. Koopmuuupyer paboTy C TNpeIMETHBIMH KOMHCCHSMH K OOLICCTBEHHBIMH
OpraHM3alysIMUA YIeOHOTO 3aBE/ICHHMS.

6. YIIPABJIEHUE Y OPTAHU3ALIUSA AEATEJIBHOCTH

6.1. Opraumsanus paGoThl GUOIMOTEKH [POMCXOJUT B COOTBETCTBHU C HOPMATHBHOH
JOKyMeHTaIuei o 6ubamoTeyHoMy Jeiy.

6.2. PykoBOJCTBO GHOIMOTEKOH OCYIIECTBISICT 3aBEIyIOMUi OMOIMOTEKOH, b, KOTOPbIH
OIYUHAETCS 3aMECTHTEITIO JUPEKTOpA 110 y4eOHO-BOCIUTATENBHOM paboTe.

6.3. 3aBeyromuit 6uOIHOTEKO}, ONOIMOTEKAPh HECYT OTBETCTBEHHOCTD 32 BBINOJIHCHHC
BO3JIOXKEHHBIX HA OHOJIMOTEKY 3a1a4 U (GyHKIHi, ONpee]eHHbIX I0JDKHOCTHON MHCTPYKIMEH,
33 COCTOSIHME TEXHHUKH O€30MacHOCTH, OXpaHy TpyJa W IIPOM3BOJCTBEHHOW CAHUTApHH, 32
COXPaHHOCTH ()OHJIOB B COOTBETCTBHH C JIEHCTBYIONMM 3aKOHONATEIHCTBOM.

6.4. Pacxomsl Ha CcojepXaHHe OMONMOTEKH NPEIyCMaTpUBAIOTCS B OOMIEH cMeTe
pacxo/1oB y4eOHOI o 3aBEJCHUSI.

6.5. bubmuoTeKa BeleT JOKYMEHTAIMIO M y4eT CBOEH pabOoThI, PEACTABISCT OTUYETHI U
IUIaHBI PA0OTHI B YCTAHOBIEHHOM IIOPSJIKE.

6.6. BubIroTeKa BeJeT JOKYMEHTAIMIO M y4eT CBOeH paboThl, IPEICTABISACT OTYETHI
¥ ITaHbI paOOTHI B YCTAHOBIEHHOM ITOPSIZIKE.

7. TIPABA U1 OBA3AHHOCTH

7.1. bubnrorexka UMEET MPaBO:

7.1.1. CaMOCTOSITEJIbHO OIpeeNsTh COJEp)KaHHEe H KOHKPETHbIE (OpMBI CBOCH
JESTENbHOCT B COOTBETCTBHH C IEJSMM M 3aJadaMy, yKasaHHbIMH B IloyoxeHuu o
oubnuoTeKe.

7.1.2. OmpenensiTh B COOTBETCTBHH C IPAaBHIAMH IOJIb30BaHMS OHONHOTEKOH BHIBI
pasMepbl KOMIICHCAIMY yIIepOa, HAaHECEHHOTO YUTATEIIAMH.

7.1.3. Ilpunumarh yuyactwe B paboTe COBEIIaHWH, CEMHHAPOB IO BOIPOCAM
GUOIHOTEYHOTO Jiea ¥ HHYOPMAIMOHHO-0UOIHOrpaduIECKOn e TeTbHOCTH.

7.1.4. bubnuore4ynbie pabOTHUKH HMMEIOT IIPaBO HA JIOTOJIHMUTEJIBHYIO OILIATy TPYAa,
TPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM.



7.1.5. 3HaKOMHTBCS € y4eOHBIMU IUIAHAMH TeXHHMKyma. [lomydarh OT CTPYKTYPHBIX
TOJ(pa3JIeNieHuil MaTepHaibl M CBEJICHHUs, HEOOXOAMMBIE JUIS PEIICHHs MOCTaBICHHBIX IEPEL
OuOIMOTEKOM 3a1au.

7.2. bubnuoreka obs13aHa:

7.2.1. TIpoBomHUTH CBOEBpeMEHHBIH yueT oubmmoreunoro dporza. K 10 CEHTSAOPS KaXI0ro
yu4eGHOro TO/a IPENOCTAaBIATh Ha yTBEPXKACHHE JIUPEKTOPY — CIHCKH OCHOBHOH U
JOTIOHUTEILHON JTHTEPaTyphl, Pa3peleHHOMN K HCIIOIb30BAHMIO B TEKYIIEM yUeOHOM rojy.

7.2.2. TIpenocTaBIsATh 3aMECTUTENIO TUPeKTOpa 110 Y BP 1 TMpeKTopy OTYETHI O

JeSTeTbHOCTH OMOIMOTEKH, TUIaHbI pabOTHI Ha Y4EOHBIHA IO/

7.2.3. Ha cafite TexHHKyMa pasMemarb HHGOpMANMIO O OHONMOTEYHBIX U
HH(OPMAIMOHHO-00pa30BaTEIbHBIX PECypcax.

7.3. PaGoTHHKH OMOIMOTEKH HECYT OTBETCTBEHHOCTH 34!

7.3.1.HeBoimonHenue 3a1a4 U (QyHKIHA OUOIHOTEKH, HMPETyCMOTPEHHBIX HACTOSIIAM
[TonoxxeHueM

7.3.2.CobmoieHre YCTAaHOBJICHHBIX B TEXHUKYME MTPABHJI BHYTPEHHETO pacropsjiKa,

IPOTHBOIIOXKAPHOH GE30IIACHOCTU U TEXHUKU OE30MacHOCTH

7.3.3. BezeHue JOKyMEHTAIMH, CBS3aHHOMN ¢ paboTOH GHOIMOTEKH

7.3.4. KayecTBO 00CITY)KMBaHUS YATATEIIEH

7.3.5. CoxpanHocTh OHONHOTEYHBIX (OHIOB B TOPSJIKE, IPEIyCMOTPCHHBIM
JIEMCTBYIOIIUM 3aKOHOAATEIECTBOM.

PaccmoTperno Ha CoBeTe MOIUTEXHHKYMa
TIpotoxon Ne 45 ot « 7%» ceecte free 20 LA T,
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